VTC Halls of Residence (Tsing Yi)

Application for Use of Multi-purpose Rooms, ),?
Room 1226 & Room 1227 ‘ ' ‘

SECTION A (To be completed by applicant)
L Details of Applicant:

Registered Body Registration No. (if any):

Name in English :
Name in Chinese :

Nature of Business: Non-Profit-making

Correspondence Address

Contact Person

Name (in English) (in Chinese)
Position
Contact Information Telephone No. : Fax No. : E-mail :

II. Type of Room Required:

v e
G/F, Multi-purpose Room II ($755/hr*)
G/F, Multi-purpose Room III ($340/hr*)
12/F, Multi-purpose Room IV ($340/hr*)
Meeting Room 1226 ($470/hr*)
Meeting Room 1227 ~ ($470/hr*)

Remark: * The charge covers rents, the equipment (e.g. AV system), cost of electricity and water charges.
(a) Additional Equipments (subject to availability) Please specify:

(b) Other Requirements Please specify:

(c) Application for Discount (Maximum Discount Rate 50%): |_|
Application nature: Activities for VTC / VTC staffs / VTC students.

III. Purpose of Hire (please attach details):

Activities held in collaboration with our partner institutions.

No. of Participants of the function/activity expected:

Fee charged on participants? (Yes/No) Yes , if Yes, how much?
IV. Proposed Hiring Period:
Date Period of Time Total Hours
From: To:
From: To:
From: To:
V. Declaration of Applicant:
By signing this application form, We, (name of organization/company) undertake to:
(a) use the hired accommodation for only the specified purpose;
(b) agree to comply with all regulations and conditions set out for the use of the accommodation (as stipulated in
Appendix I);
(¢) indemnify the VTC against any damage, loss or injury arising from the use of the above VTCpremises; and
(d) confirm that the information and supporting documents provided to VTC is/are true and correct.
Date: Authorized Signature: (with official chop)
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SECTION B

I.  Recommendation (70 be completed by Halls):

The application is Recommended
Recommended charges of Hire: Reduced Rates

D:II;ie()f Total $ Others Sub-Total Remarks:
Charge Hours per hour (Please Specific:) $
Total:
Remark:
Recommend by: Date:
( )
II. Approval (To be completed by Fund Controller):
Via
Supported by: Date:
( )
PSDO
The application is Approved
The application nature is Confirmed
Approved charges of Hire: Reduced Rates
Approved by: Date:
( )
AD / DISC-SD
FOR OFFICAL USE ONLY
Booking Register Minor Staff/ . . Demand Note o
Entered Technician Informed Applicant Notified Issued Initial & Date
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Appendix [

Notes for Application HHE5ZE 4]

1. Applicants must follow all rules and regulations of VTC Halls of Residence (Tsing Yi). For details,
please refer to the “Rules and Regulations™ section of our Residence Handbook at Residence
Handbook;

& BRI m 2 A S E(FROEE T YIRS = G AR A ST B EE -
sEEF2REE TRy TR SRR | H

2. Please submit your application at least three working days in advance
am i/ = TAE KRR H R,

3. Applicants/guests are required to leave the Halls area before 22:00hrs;

EEE L RGN e e i e e T

4. Smoking, consumption or storage of alcoholic beverages, and gambling are strictly prohibited in the

Halls area;
S ERERE; GHEEREEEE S K B TR RS,

5. All applications should be referred by the relevant faculty/department of VTC;

i FH B AG 35 F Bl Sk A B Y 22 e /B0 P T8 ER B (S T A S Y 2 iRV E) =

6. All payment made is neither refundable nor transferable in case the booking is cancelled by the hirer;
WG ANHUHTRET » FrA RS A TR 8 BEE,;

7. If the applicant’s activity/function is terminated due to adverse weather conditions, the applicant shall
be entitled to hire the same accommodation on an alternative date. The request for the rescheduling
should be made within one month of the original event date;
WIS EE AR EBI SR RIE M b - RIEEE A REE EAh H IR A IEIRY A5 - &
Hr e e SR R FEAE R A E S H ARy — (8 H N

8. Please keep the place tidy and clean before returning the site to the Hall Management Office;
R GH T E YRR AT SEIRITHT R,

9. Users are expected to manage their own logistic arrangements, with no additional manpower provided
by the Halls;

(E &R BT LA SE IR AR e NJT30% - =B gt 50d%;

10. All furniture and equipment are only provided according to their original quantities and condition,
users are requested to put them back to their original location after use;

F A AR R esfasc s RIS 30E SR ER Bt » S5 (8 B8 & i Bl Rz

11. The Halls reserves the rights to stop any activities without prior notification if they create unnecessary
disturbances to the hall life of the residents; and
WZohEr B R AR EZ HEANE  ASERREIER RS TARER] - A ES1T1E
y 14

12. Users of the Halls’ facilities are required to take all responsible care of the furniture, borrowed
items/equipment and other property. Users will be required to compensate the Halls for any loss or
damage incurred (plus 30% of administrative overhead cost).

EEEiE A FE - BV a/E A & E B R o (E AR EHERR R R
BIENYIE (5500 30% A TEE ) -
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